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Important Dates 

March 12. 2021 Student posters must be uploaded to be automatically entered in to the AOCS 
Student e-Poster Pitch Competition. 

April 14, 2021: Deadline for presenter uploads.  

April 15, 2021: Annual meeting website opens to attendees. 

April 19, 2021: All presenters must be registered for the meeting. Failure to register for the meeting 

by this date will result in the withdrawal of your abstract from the official meeting program. 

May 3, 2021: The AOCS Annual Meeting & Expo begins! 

 

https://annualmeeting.aocs.org/technical-program/e-poster-pitch-competition
https://annualmeeting.aocs.org/technical-program/e-poster-pitch-competition
https://annualmeeting.aocs.org/attend/register
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Getting Started - Login 
You will receive a welcome email that includes a link and access credentials for the AOCS ePoster 
Presentation Management System. Should you not have received the welcome email by Monday, 
March 1, please contact Ellen Snipes at ellen.snipes@aocs.org. 

 

 

mailto:ellen.snipes@aocs.org
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Getting Started - Task List 
 

 

Your task list page defines the 
set of tasks required to gather 
the needed information for 
your presentation. 

 

 

 

 

 

Navigate back to your task list page by pressing ‘Task List’ on the upper left-hand 
side of the webpage.  

             

ePoster Requirements and Specifications 
View an example ePoster at https://youtu.be/cT6kg6vLYmw 

• For publishing purposes, the poster upload must be a PDF file at the highest resolution possible. 
• The aspect ratio (ratio of width to height) should ideally be set to '16:9'. 
• The complete poster is limited to one slide only. That means one single page for your PDF file. 
• Fonts should be sans-serif (e.g., Arial, Calibri, etc.). 
• Minimum font size is 6pt. 

 
Download the AOCS ePoster Template 

 
  

https://youtu.be/cT6kg6vLYmw
https://www.conferenceharvester.com/uploads/harvester/media/images/AM21_AOCS_16_9_ePoster_template.pptx
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Upload your ePoster 
Use the ‘Upload your ePoster task to upload your ePoster. Press’ Choose file’ and select your 
ePoster PDF. Press ‘Submit File’ to save and complete this task. 

 

 

Record ePoster Audio  
 
You have the opportunity to add audio to your ePoster. Attendees will hear the audio when they view 
it. It's a great way to make the presentation viewing experience for attendees more personal and 
engaging. 

Before you complete or advance to the ‘Record Poster Audio’ task you must first upload the 
ePoster PDF for which you will eventually record the audio. 



                                             

                                                                                                      annualmeeting.aocs.org  | #AOCS2021 

5 | P a g e  

 

 

Once your ePoster has been uploaded, it typically takes about 5 minutes for your poster to process 
before you can begin to add audio via the ‘Record Poster Audio’ task. 

After enough time has elapsed, return to your task list, and select the ‘Record Presentation Audio’ 
task. To start recording, click on the blue ‘Start Recording’ button. 

 
 

Directly above the recording button is an audio indicator. This indicator will show as a green bar if 
audio is being detected while you 
are speaking. If this is not showing 
green as you are speaking, ensure 
your microphone is turned on. 

 

When you are finished recording, click the ‘Stop Recording’ button. This button will immediately be 
replaced with audio controls, a ‘Save Recording’ button and a ‘Delete’ button.  

You can play back what you just recorded and, if satisfied, click the ‘Save Recording’ button to 
advance to the next slide. 

If you want to re-record the audio, click the ‘Delete’ button and start the recording process again. 
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Learn more about adding synchronized audio by viewing the 'Completing the Poster Audio Task 
for a Poster Presenter' tip sheet (.pdf) or by watching the 'Poster Presenter Audio Task' video. 
 

Upload Handouts (Optional) 
You may upload a handout for your ePoster by pressing ‘Upload Handouts (Optional)’ on your task list page. 
The handout can be a .pdf file (preferred) or a Word file (.doc or .docx). 

By uploading a handout, you agree to have it published to the meeting website. If you do not wish to have 
your handout(s) published, please use the "I have nothing to upload" checkbox to opt-out. If you have multiple 
handouts for a presentation, they should be combined into a single file before uploading. 

 

 

  

https://annualmeeting.aocs.org/documents/Meetings/AM21/AM21_AOCS_How_to_complete_poster_task.pdf
https://annualmeeting.aocs.org/documents/Meetings/AM21/AM21_AOCS_How_to_complete_poster_task.pdf
https://vimeo.com/405511100/eadd0b85b0
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Speaker Biography   
Your speaker biography will be used on the meeting website and in event marketing materials. 

 

To provide or update your biography, press the ‘Update Your Speaker Biography ‘task on your task 
list page. Your biography should be less than 650 words. After entering your biography, press the 
grey ‘Continue’ button on the bottom left of the webpage.  
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Speaker Profile  
Your speaker profile will be used on the meeting website and in event marketing materials. 

To provide or update your speaker profile information, press the ‘Update Speaker Profile’ task on 
your task list page. 
Your speaker profile offers you the option or providing: 

• Personal details such as mailing address and contact information. 
• Contact information for attendees (emails address, cell phone, and office phone). 

The contact information provided in this section is available to all attendees. Leave the applicable 
section(s) blank if you do not want attendees to contact you.  

• Professional information such as your credentials, title, and organization. 
• Website and social media links. 
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Speaker Photo 
Your speaker photo is used on the meeting website and in event marketing materials.  

Please upload a digital image (a high-resolution, professionally produced portrait, if possible). 

 

Photo Requirements: 

• Minimum size 100 Kb  
• Maximum size 500 Kb  
• bmp, jpg, or png file 

 

 

 

 

 

 

 

To upload or update your speaker photo, press the ‘Speaker Photo Upload’ task on your task list page the 
select and submit your file. 
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They system then provides a tool to crop your photo to 480 pixels by 600 pixels. 

 

 

• Click and drag the uploaded image to 
center it on the highlighted crop box area. 

 

• To zoom in and out on the uploaded 
image, use the scroll wheel on the mouse, 
or press the Zoom In and Zoom Out 
buttons. 

 

• Click 'Crop & Submit Photo'. This task is 
not complete until you press the grey 
'Crop & Submit Photo' button. 
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Resources and Contact Information 
Visit the presenter resources center at https://annualmeeting.aocs.org/attend/presenter-resources-
center.  

 
Login Assistance 
If you need helping to access the AOCS ePoster Management System or need your access key resent, 
please contact Ellen Snipes at ellen.snipes@aocs.org. 
 
Technical Support 
Should you experience an issue with the ePoster Presentation Management System please contact 
CadmiumCD technical support: 
 
Hours: 9:00 AM – 9:00PM ET, Monday-Friday 
Phone: (Direct) +1 410-638-9239 
Phone: (Toll Free) +1 877-426-6323 
Email: support@cadmiumcd.com  

https://annualmeeting.aocs.org/attend/presenter-resources-center
https://annualmeeting.aocs.org/attend/presenter-resources-center
mailto:ellen.snipes@aocs.org
mailto:support@cadmiumcd.com
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